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APPLICATION FORM FOR APPOINTMENT OF FOUNDATION GOVERNOR FOR CHURCH OF ENGLAND SCHOOLS  
 
Thank you for your interest in applying to be a foundation governor at one of our church schools in the Diocese of Lincoln.
A Role Description, Person Specification and Guidance Notes to help you complete this form are available on the Governance section of our website at this link.  Please get in touch with us if you have any questions about completing the form.

The completed form should be returned to: 
Kim Dove, DBE Administrator, Lincoln Diocesan Board of Education, Edward King House, Minster Yard, Lincoln LN2 1PU or email: kim.dove@lincoln.anglican.org
 
  
Part A (Your Details): 
 
Name:. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Title:  . . . . . . . . . . . . . . 
 
Address	.  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
Post Code . . . . . . . . . . . . . . . . . . . . . .	Telephone number. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
Email address . .	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .   

Please let us know if you have Accessibility Requirements1:																																		

Applying to (Please state Name of School)								
 
I shall be a parent of a child who will be in the school at the time of appointment2. 	YES / NO  
 
	Are you currently, or have you been in the past, a school Governor?  If yes, please give some brief details of your role: 

 
 
 
 
 


 			
1. You do not have to provide this information, but if you do, we will use it to make sure that reasonable adjustments are considered in relation to your foundation governor role. You can withdraw consent to us processing this information at any time by contacting us.
2. The DBE will take the total number of parents on the Governing Body into consideration and seek assurance from the school that the risks from any potential conflicts of interest are manageable when making the appointment.



	 What posts have you held (paid or unpaid that you feel are relevant experience to your role as a foundation governor? E.g. education, faith-based work, community work, law finance, building, pastoral work, personnel:
 


 

	 What personal qualities do you have that would enable you to be an effective Foundation Governor?
 
 
 
 
 


 

	 What knowledge, experience and skills do you have to support the Anglican ethos, vision and values of the school? Please see Guidance Notes for suggestions that you could include in your response.

 
 
 


 
 


 
 
Please rate your knowledge and experience in the following areas of school life3 (Please tick): 

			
3. Please note that the DBE will take into consideration the skills needed on the Governing Body when making a decision about this appointment.

			



	
	Highly experienced to a professional level
	Significant experience but not to a professional level
	Some, limited experience
	No previous experience

	School Improvement
	
	
	
	

	Curriculum
	
	
	
	

	
	Highly experienced to a professional level
	Significant experience but not to a professional level
	Some, limited experience
	No previous experience

	Finance
	
	
	
	

	Strategy
	
	
	
	

	Pastoral
	
	
	
	

	Parish-school links
	
	
	
	

	Use of email and IT systems
	
	
	
	

	HR/ Legal
	
	
	
	


			
	Please indicate your response below:

Are you a relative of any person working at the school4?    	 	 	 	Yes/No 

If yes, please give details						
 
Are you a relative of any governor on the Governing Board at the school5?	 	Yes/No 
 
If yes, please give details						
 	 	 
 Are you willing to serve on more than one governing body?  	 	 	 		Yes/No 


Part B  - Declarations: 
 
 
I confirm I will undertake the Church School Governor Induction training from the LDBE 	within the first six months of my appointment6a.			Yes/No
						

I confirm I will endeavour to attend free Diocesan Governor briefings within the four-year term of office and other training, as required6b.						Yes/No		




 

			
4 Please note it is unlikely that the DBE will appoint a governor who has a relative working at the school. 
5. Please note it is unlikely that the DBE will appoint a governor who has a relative currently serving on the governing board. 
6a & 6b . Please note that evidence of attendance at Diocesan training and briefings is a requirement when seeking re-appointment.




			




Part C – Applicant self-declaration of eligibility to serve as a school governor
A person is disqualified from holding or continuing to hold office as a governor of a school if any of the following apply:
· Is aged under 18 years;
· Holds more than one governorship at the same school;
· Has failed to attend governing body meetings for a continuous period of six months, beginning with the date of the first missed meeting, without consent of the governing body;
· is the subject of a bankruptcy restrictions order; an interim bankruptcy restrictions order; debt relief restrictions order; an interim debt relief restrictions order; or their estate has been sequestrated, and the sequestration has not been discharged, annulled or reduced; 
· is subject to a disqualification order or disqualification undertaking under the Company Directors Disqualification Act 1986; a disqualification order under the Companies (Northern Ireland) Order 2002; a disqualification undertaking accepted under the Company Directors Disqualification (Northern Ireland) Order 2002; or an order made under section 429(2)(b) of the Insolvency Act 1986 (failure to pay under county court administration order) 
· has been removed from the office of trustee for a charity by an order made by the Charity Commission or Commissioners or High Court on grounds of any misconduct or mismanagement in the administration of the charity, or under section 34 of the Charities and Trustee Investment (Scotland) Act 2005 from being concerned in the management or control of any body. 
· has been removed from office as an elected governor within the last five years. 
· is included in the list of people considered by the Secretary of State as unsuitable to work with children or young people  
· is barred from any regulated activity relating to children  
· is subject to a direction of the Secretary of State under section 142 of the Education Act 2002 or section 128 of the Education and Skills Act 2008 
· is disqualified from working with children or from registering for child-minding or providing day care 
· is disqualified from being an independent school proprietor, teacher or employee by the Secretary of State  21 
· subject to certain exceptions for overseas offences that do not correlate with a UK offence, has been sentenced to three months or more in prison (without the option of a fine) in the five years ending with the date preceding the date of appointment/election as a governor or since becoming a governor; 
· subject to certain exceptions for overseas offences that do not correlate with a UK offence, has received a prison sentence of two and a half years or more in the 20 years ending with the date preceding the date of appointment/election as a governor; 
·  subject to certain exceptions for overseas offences that do not correlate with a UK offence, has at any time received a prison sentence of five years or more;
· has been convicted and fined for causing a nuisance or disturbance on school or educational premises during the five years ending with the date immediately preceding appointment/election or since appointment or election as a governor;
· refuses a request by the clerk to make an application to the Disclosure And Barring Service for a criminal records certificate.    

Having read the above, I declare that I am not disqualified from serving as a school governor	Yes/No

Part D – Conditions of appointment as a foundation governor

· I understand that appointment as a foundation governor is conditional upon the school receiving a satisfactory disclosure from the Disclosure and Barring Service (DBS).
· If appointed, I understand that the DBS certificate number and the level of check will be notified to the Lincoln Diocesan Board of Education (LDBE) by the school.
· If appointed, I agree to join the DBS Update Service and give the LDBE permission to check the status of my DBS certificate online by completing the relevant form.
· I will comply with the school’s safeguarding policy and processes
· If appointed, am willing to serve as a Foundation Governor for a term of four years from the date of my appointment. 
· I agree to support and maintain the Christian Foundation and Voluntary Status of this school and to support the principles underlying the school’s Trust Deed, by ensuring the school is distinctively Christian, and that Christian Vision, Values, principles and beliefs are central to the school’s ethos, curriculum, relationships and work. 
· I agree to do all I can to familiarise myself with my duties as a Foundation Governor and with the whole life and work of the school. 
· I agree to adhere to the school’s Code of Conduct for Governors
· I am willing to attend and complete courses arranged by the Diocesan Board of Education and local authority to support and develop governors in their role and duties. 

I have read and understood these conditions.  If at any time, I consider that I can no longer 	Yes/No
be bound by these conditions, I confirm that I will immediately submit in writing my 
resignation to the clerk and let the LDBE know as soon as possible7. 

I declare that the information I have provided on this form is true and correct to the best 	Yes/No   of my knowledge.
 
 
Signed . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
              (proposed foundation governor) 
 

 

			
7.  Please be advised that in instances where a governor does not abide by the above conditions, or otherwise becomes ineligible to serve as a foundation governor, the Lincoln Diocesan Board of Education may deem it necessary to remove the individual.  This will be in accordance with the ‘Removal of foundation governor’ policy, which is available on the Lincoln Diocesan Board of Education website. 




			





Part E – References
As part of our Safer Recruitment process, LDBE will seek 2 references in support of your application.
Please ensure that you have permission from your referees to pass us their contact details for this purpose.

If you are a serving governor applying to continue for a new term of office, your two referees should be the Head Teacher and Chair of Governors8 

I confirm the following people are willing to provide a confidential reference in support of this nomination: 
 
	1. Name: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
 
 
	2. Name: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	Address: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
	Address: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
	 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
 
	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	Email: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
	Email: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
 
	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

	Relationship to Applicant: . . . . . . . . . . . . . . . . . . . . .  
	Relationship to Applicant: . . . . . . . . . . . . . . . . . . . . . 




This application will be considered only when both references have been received together with the relevant PCC forms.  LDBE aims to process applications within 6 weeks receiving a completed application form but this is dependant of receiving references in a timely manner.
 

			
8.  Where the existing Chair of Governors is applying to continue for a new term of office, the referees should be Headteacher and Vice-Chair of Governors/Chair of a committee of the Governing Board.


Part F – Training Record (for continuing foundation governors only) 
 
To be completed by a prospective governor who is being proposed for a second or further term of office. 
It is important that you include any LDBE Governor Briefings, courses or training which you have attended. 
 
I have attended the following training courses or completed e-learning training programmes during my last term of office: 
 
	Organising Body  (incl. On-line)  
	Title 
	Date/s 
	Duration (please circle) 

	
	
	
	Morning 
	Afternoon 

	 
	 
	 
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	
	
	
	Morning 
	Afternoon 

	 
	 
	 
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	
	
	
	Morning 
	Afternoon 

	 
	 
	 
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  

	 
	 
	 
	Morning 
	Afternoon 

	
	
	
	Day 
	Twilight  


 
 
 
 
 
 


Next Steps

Thank you for your application to be a foundation governor.  

All applications will be scrutinised by the LDBE's Senior Leadership Team.  The LDBE will process your application as soon as practically possible; this usually takes up to six weeks but the time for each application varies, depending on time taken to receive both references and a response from the PCC local to the school.



Privacy Statement - How we use your information

The information which you provide on this form is collected and processed under the lawful basis of Legal Obligation, including Special Category information processed under Article (9)(2)(d) Not-for-profit bodies, to enable Lincoln Diocesan Board of Education to administer their statutory duties relating to church schools in the Diocese of Lincoln.  We also process Special Category information under Article (9)(2)(a) Explicit Consent so that we can assist people who need appropriate adjustments in relation to foundation governor activities.  
We may share a brief summary of the skills and experience which make you suitable for the role with the PCC local to the school which you are applying, and the headteacher of the school, as part of our consultation process.  If appointed, we will share your contact details with other parties involved in governance matters within the Diocese of Lincoln, such as the local authority, school and PCC.  Other than described in this statement, your information will not be shared with any other third parties unless we are obliged by law or for the prevention of crime.  If you would like to know more about how we process your information, please see our website https://www.lincolndiocesaneducation.com, or contact us at education@lincoln.anglican.org
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